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1. OBJECTIVE 

To establish County procedures regarding Sample Administrative Issue.  
 

2. DEFINITIONS 
A. Sample.  “Sample” means part of something intended to show the quality, style or nature of a 

whole. 

B. Department.  “Department” means the Department of Administrative Services. 

C. Procedure.  “Procedure” means the sequence of actions or instructions to be followed in 

implementing a policy. 
 

3. PROCEDURE 
A. [Issue A].  [Issue A] shall be resolved by the following procedure: 

i. Step 1. [Description of Step 1] 

ii. Step 2. [Description of Step 2] 

iii. Step 3. [Description of Step 3] 

B. [Issue B].  [Issue B] shall be resolved by the following procedure: 

i. Step 1. [Description of Step 1] 

ii. Step 2. [Description of Step 2] 

iii. Step 3. [Description of Step 3] 

C. [Issue C].  [Issue C] shall be resolved by the following procedure: 

i. Step 1. [Description of Step 1] 

ii. Step 2. [Description of Step 2] 

iii. Step 3. [Description of Step 3] 
 

4. FORMS 

The following attached forms are to be used in compliance with this procedure: 

Form # Form Title 

 None 
 


